                                                                                              26 OCT 01

Memorandum For see distribution

subject:  Department of Defense (DOD) Telework Policy and Guide

Dr. Chu, Under Secretary of Defense (Personnel and Readiness) signed the DOD Telework Policy and Guide on October 22, 2001.  You may use the  electronic version of the Policy and Guide for completing your statutory and contractual labor relation obligations.  A memorandum signed by Mr. Snyder directing implementation of the DOD Policy will be forthcoming.

Headquarters, Army will provide data for the November 20, 2001 suspense to DOD from data received from the field in April 2001.  Army has already informed DOD it will be unable to provide accurate numbers by the deadline due to local collective bargaining requirements.  Therefore, the next reporting requirement for Major Army Commands is January 10, 2002.

Employees in a telework program should have their time and attendance coded with “LX” for the corresponding hours of time in a telework status.  This applies to employees who telework on a regular/recurring basis, ad-hoc or travel as part of their normal workday who are not on TDY orders.  Those employees who are in a “mobile work environment” are to have their time and attendance cards annotated with LX for the hours of work that the employees are not at their work site.

The DOD Telework Policy and Guide are available on the 

Interagency Telework Website, at http://www.telework.gov/dodpolicy.htm and http://www.telework.gov/dodguide.htm respectively.  Point of Contact at this Headquarters is Carol Simley, (703) 325-9980, DSN 221-9980.

                                                               Original signed by:

                                                               Rickie P. Cannon 

                                                  Acting Chief, Policy and Program

                                                            Development Division
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